Franking
marks: red,
in the top

how to prepare franked mail for Posting or Dropping off

Having your mail collected? See our ‘how to prepare Franked mail for collection’ guide T T
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Letters

Separate by service and size

Put your letters into the appropriate Pouches, keeping classes and

E ]I-FirSt sizes separate - No need to tie your mail with elastic bands or string. Your Franked Special Delivery™
g class Second and International Signed For™
?g 2|class mail must be kept separate and
2 First handed to Post Office® branch or
- ]I_class International Enquiry Office staff to ensure you
= - Letters ‘ Cl get the service you have paid for.
= Large Letters Use white pouches
for International ‘
HSecond (Alrmall) mail. ggggila’\lﬂlajlélivery
class
Large Letters (- N ﬁ
Large Letters To order pouches visit R signedfor
=) = www.royalmail.com/mailsupplies j
— E— Pouches can hold up to 200
Letters Letters or 45 Large Letters This mail must not be put in bags,
pouches or posted in Post Boxes.

Packets (only)

Where to Post your Franked mail

Separate by service i i i
P y Place your items in bags, labelled by service - Post Office® branches, Royal Mail
% < Secure with First or Delivery Offices & Mail Centres and
]I_FirSt : ' Second Class ties. Business Post Boxes®.
class ‘
Post mail in the area shown This is a araphical
and on the date franked g tpt'
Second repre;en a t|oni
class p— Max. 11 kg For more details about your local posting speciofirczfiounas
= sites go to www?2 royalmail.com/franking/helpcentre .
please visit the
To order bags visit: www.royalmail.com/mailsupplies Royal Mail website

Your mail will get to its destination quicker and with less handling if you prepare it correctly. Your Royal

on L g s o s st i e e o Come and visit us:
Royal Mail . .
m— www?2.royalmail.com/franking/helpcentre

how to prepare franked mail for Posting or Dropping off ® Royal Mail SEP 2011. Royal Mail s a trading name of Royal Mail Group Ltd. Registered in England and Wales. Registered number 4138203, Registered office



	Slide Number 1

